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INDEX—continued.

Damage to Windows, 'I-'ittinfrs, &e., of
Cs 11-,—-—le|'rl~\ for

Panger of ;:el-,mml contact w 1th Lmn-
pressor Switch IFuse

Danger of personal contact \\1ti1 Im'le
of ‘Centroller

Danger of personal contact \nlh (}\ er-
head Conductors

Danger of Road Wagon w ith projec it
ing load

Dangerous goods, ]Jnmls. ulf'.. not to
be allowed on Car

Decorations on Car ]nohlhlt{-d

Defect in Air Brake Equipment

nLCari] ,qmplm.nt
Conduetor’s Bell

y Hand Drake

Defective Controller

Defective Equipment, Motorman to be
on the alert for ie

Defects to be wpoltcd

Definitions :

Delays = = A A

Delavs over 3 minutes to he reported
in writing i

Delivery of Lost Pmpel BV

Departiental clovks and watehes

])s‘pﬂllimnnlul premises to he  lkept
private ‘

Depots, shunting at

Derailment, reports e 7

Destination of Cor to be announceed ..

Directions for case of Ilectrie Shock
\ (8ee end of DBook)

Dirty Rail, preeautions re

Nisabled Car W

Disarrangement of mn‘lmnri cquipment

Discretion in enforeement of llly lnws

Disorderly conduct on Cars, procedure
to be followed

Dogs, unless on lap, not to be carried

Drains to be kept clean

Duties, at termini

Duty, hours of, to he as m(lm(.(l

Electric Equipment, faults likely to
arise in . .
Electric Shock (see “end of Bool\)

S8h
111f
Gla
244
(8e

Ste

She

106, 111
57, 02,.75
ide

Illf

G2f

Tou
1la, 62k, 111f
1

51

230, S1
23D
4

20
67
00b
Gy

624

00¢, h, 102

24, T4, 124, 1256
i

88
S7d
119
67

Za, 52

IxpEX—continued.

Emergeney Braking ..
- Tools :
; Tools to hc (1ll'l1\Ed and in-
spected o
Tool-hoxes
Employé, Ll-.llmhon of

L1}

Employés exempt from jury list 5

Appeals against Penalties ..

Attending as witnesses 1n
court i

to be lnopmed for u\'lmum.-
tion in Instructions

forbidden to partake of in-
toxicating liquor when on
duty

forbidden {o take 1Ill(1\.1t 1tm"

2

]J] (‘]l‘ll‘l"" i
going under a C'.u in service
invited to offer sugpestions
learning duties of Motorman

,, Uonductor

nn* "to ac upi. gratuities

3 . . invite strangers into
departmental premises

not to congregate on footways
in vicinity of depot

not to enter into an alterca-
tion

not to o\{lmng,p llnty without
II( r Illl“*qll)ll
not to leave sorvice w 1tlmut
required notice
not to publicly comme nt on
an administration

rooms 1o be kept elean ;

to assist in carrying oub in-
structions

to attend duty at :1ppomtctl
hours 5

to at onece report uu uh-ntq

to be prompt, civil, and oblng
ing

to he mlplﬂwd with Book of

instructions i
to carry out Instructions
to devote exclusive Service to

Department ot

liquor on to depultmultﬂ.l 2

106
90, 1167, 122

116A, 122
90¢, 1164, 122
1

30

144

30

30

b "9

Sy D&

11, 80, 90
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INpEX—continued.

Employés to examine Order Book and

Notices

% to exercise care fnr thcn pln
tection

o to give their n.mw-. anid :ul—
dresses to persons when re
quired 3

1 to make use of up[rlum:c-.
provided for their cut'oty

o to notify Officer-in-Charge, nf

any l}ld]l”l‘ in their address
to obey persons placed in
autlumt\ over them
to report 111('"11]‘11 ities

3 to render 'l'-\i.'«'i':li'll_'('. in ecases
ul aceident

o to sign Attendance chl\ \\lwu
commencing  and  ceasing
duty

" to use discretion in omolu,
ment of By-]«ms o

5 to qualify in method of l'll_"ll

ing with Electrie Shock
muit-l 21 years of ame 4
Erasures in Books or on Forms for-
bidden
Exeavation in \umn\ of track
Expectorating in Car forbidden
Ixplosives, dangerous goods, ete.

Facing Points
Falling gradients . o 5
L 5 Grey-street, St. Kilda
Fares System—
_\wountmw Instructions . e
Additional to be collected if pas-
senger override seetion .. 2
Blind persons with permits to be
carried free 4 5
Cash shortages
Cash nlllpllmq
Colleetion of Fares
Conductor to keep himself quppllcd
with sufficient change ..
Conductor’s Ticket-case
Conductor’s Cash-bag
Conductor’s Runnmg Journal s
Conductor to check and sign for
tickets ; s

=
&n
(8V]

11, 90f

2
G

244
S0

1320
74b
STa

i

G4, 6T,
G4, 111d
(i
127-142
143

139

138
141
142
134-139

129
130
131
132

128

123

141

IxpEx—continued.

Fares System—

Lockers for Conductor’s Ticket-case
and Cash-baze .. s
Paying in ecash at close nl Shift
Relief Conduetors i
Revenue Journal
Seetions to be announced
Spurious Notes or Coins
Supply of tickets to Conductor
Supply of cash to Conductor S
Tickefs and passes, to be checked as
opportunity offers ;
and small ehange, Condue tm‘u
to keep sufficient supply..
Glosine numbers to be en-
tered in 1nurn.ll
Definition of 1lnhmg nmuher
S Mow to issue S
- Legibility of
non-issue ..
not tulwmm-t('ncd“|ﬂ| a't]n a
only available on Car and
trip issued
Scholars’ concession

to be issued in numerical order

unsold, and cash, paying in.
1‘1r<.h—mllor-11<m of, during heavy load-
ing g
» halfpence to be ac vvptcﬂ
collection of, during checking by
LExamining Officer
Conductor ma}mnﬂh}e for
to furnish informa-
tion re ..

L1 »

o I_.Dll]l]l']IIS, treatment of

3 early collection of, noccsanry

o how to check if in doubt

5 . to receive i

o Motorman  to cn]lcnl; under
C‘II‘IQI “(‘l’ll\-"f .

non-payment. o

’,: outsEm(lmg to he forwarded ta
Officer-in-Char ge

5 for children ..

o for children occupying smokmg
compartment %

» to be ecollected for c‘hllihcn ou.l
four years ae

to be collected °-1n=rlv

. 135

139

134



: 2 ;» on a Car
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INDEX—conlinued.

Faults likely to arise in electrical
equipment of Car .. " 5
Faulte likely to arise in  Overhead
Equipment s st
Fenders, instructions re
Fire Brigades
Fire—outhreak of

o care in use of i o
» in Car Shed, ecars to be ro.
moved i AT
»  Cars to be kept clear of
» _on Car in trafliec, netion re L
Flash Message re aceident iy o
Fogey weather, precautions to he oh-
served during o o i
Footgong, to be used freely at inter-
sections |, ot % i
Footeong {0 le rung approachine
Trackmen S e
Footgong to be rung approaching per-
sons on track 5 20 o
Tootgong  to e rung approaching
schools or playgrounds . ok
Frogs, Conductor to hold trolley rope
when passing e
Full Car, instructions re By Gt
Full information to he given when
changing duty ..
TFunerals
Fuses ; A " 2%
Ganger. (See Track and Trackmen).
General Tnetructions
Gong.  (See Tootgong).
Goods of dangerous nature not to he
allowed on Car !
Governors’ Cars i i 8.
Gradients (falling), trolley displace-
ments to be watched for .. 5
Gratuities not to be aceepted
Grev-strect gradient ;s
Hailing Cars needlessly, forbidden o
Hand Brake Control, where necessary
55 b IHow to apply
» ., Defective
»  Signalman i
5 Sigmals

Handling of live wires

Gidg, Gie

G

e, Tde
Goh

92
§1
58d, 1056, 111f

1, 43

Rle
Q]

5041

13

(ide

830

Bde, G4d, 1090, 1110

1115, (iv)

1117

1%, 66

46, 47, 66, 114, 115,
116

244

148

|xpEX—countinued.,

Head lights o - : ..‘;]"

Horses, restive, to be passed o1
tiously e o5 o "

Illness of employés .. = i
" . passengers i G

Instructions to he observed ..“' :
Instructions, copy of. to whom suj

plied 53 e e 'un‘:
[njured passengers or other persons,
care of ., .. 3¢ e
Insulators, Section 22 $i2
Inspection of emergency tools s
Intersections e

Intoxicated persons, not to be allowed
on Car .. o A
]llloxic:ttiug .]iqllm';-‘., use of by em
ployés forbidden .. i o
Judgment, to be exercised where pro-
cedure not outlined 55 -3

“ K35 Y27 type of Controller i
Kit, Conductor’s, details of .
. Motorman’s, details of .. e

Lamp, oil, Hand, Motorman respon-

sible i"“- e ¢ ]..‘ e (“{' : .
T.um].-,a_ hurnt out, disposs o
T,:un;m, Conductor to light when neces

Bary e = . .-
Lamps on empty Cars o e
Lamps, failure of, Car to be pro

tected o i e s
Lamps, only those authorised {o he u:,l.'d
Lamps to be switched on during a

thunderstorm o e " i
Legal proceedings to e authorised ..
Lifting Jacks .

Light, at terminal, instructions re ..
Lighting Fuse ik s ke
T:':hls ff_\ bhe tested and used whenever
5 necessary .. i
Car. (See also Lamps) ’
" Head and Tail: fogay weather
List of Bell and Gong Signals i
Emergeney Tools .. i)
Car, Carmen to examine byl
Live wires, handling of &
water not to be direcled on

tiy i ac o

L] L]

58, D0/

73

66

122

470, 65, 66

72, 870

54a, 90d
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INDEX—continuad.

Lotation of Nerviee Telephones
Emergeney Tools

Loops, cte., to be approached wunder
hand-brake control e ot
Lost copies of Book of Instructions ..
»  property to be handed in
Car Staff .

Marks—“Stop” not to he overrun ..
Material, defective, to be promptly re-
placed o e

Material, track, custody of via
not to be disposed of with-
out anthority
Maximum rate of speed

Motorman, Employés eligible for

T definition of s

e duties if leaving Car

5, incapacitated A

) normal position when driving

i not to converse with passen-
gers im ‘e

» » o apply power to start
on falling gradient. .

3 »w s act on indistinet Bell
Sigmal s

,» start without Signui
from Conductor

i w1y leave Driving Com-
partment e
3 w o allow persons in Driv-
ing Compartment
3 » » stop  where landing
place is unsafe
= s s tollect fares .
,, » » Overcarry Car Stafl, .
’ preparation of Car for ser-
vice by .. 4 ate
5 responsible for manipulation
of equipment, o o
. responsible for testing Car
Lights .. i S
% responsible  for Staff and
Ticket Working . |
o to examine Notices
. to examine Car List
- to inspect Lifting jacks

45
o

fided
0

23
101
(i5¢
117
116

10
[IEY/}

a3

1

53, 69e
G8e
GIf, g
(9
Glg
G3f, L
G3f, Sde

69a

(0a

145

INDEX—continued.

Motorman to see that Head Lights are

showing wis 57
5 » register defects in Re-
pairs Book . SE
» » acknowledge Bell Signals
s apply power gradually
after starting. . ..
observe speed restrictions
test hrakes i
maintain Time Table ..
approach preceding Car
cautiously 4.0
stop on approach side of
intersection .. o
keep a good look out for
intending passengers . .
” » stop for aged or infirm
passengers e 54
see that Points are pro-
perly set : v
shut power Off at Sec-
tion Insulators =
shut power Off at Cut-
off Sign i e
shut power Off at over-
head frog e
. approach cautiously
wagon with projecting
load i B
exercise care when ap-
proaching restive horse
W5 ;» exercise care to avoid
accident - che
»” » obey signal from Police
flicials o

=

n 3

-

-

3

Motorman’s Duties at Stopping Places

54 57 »»  Tramway Inter-
section

¥ » Terminal »

5 Statement of Running ..

Monetary transactions between officials

”

Names and Addresses—
Of employés to be registered i
Of persons complaining to be taken
Notes, spurious, not to be accepted ..
Notices, ete., to be examined hy Motor-
men and Conduectors : .

16536.—6

470, 81b
65, 66

47b, 05, 66
67
82
J4

4, 112
40
138

2
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INDEX—continued.

No person to be detajned if name and
address he known o
Non-issue tickets s
Objectionable goods, parcels, ete.
Observance of Instructions

- »  Time Table
Obstruetions on track

Obtaining Relief Cay (Double Line) ..
Officer-in-Charge—definition of =
Only certified men to drive Cars ..
Opposite Line obstructed by derailed
Car to be protected s i
Order, Wrong Line
.« Relief s
Orders Air Brake
Outbreaks of Tire ..
Overcarried Car Staff 2 s
Ovtz}rlwad Construction, disarrangement
0 5 5 A

Overhead
ported 3
Overhead frogs i
Parcels i s 2 i
S Conductors not to assume re-
sponsibility for 5

23 dangerous, not to he carried . .
Pass or Ticket. employés tﬂ produece . .
»  holders to give up seat in full Car
Passengers’ comfort to be studied by

disarrangement to be re-

. e

Conduetor
3 complaints
- luggage s - AL
. offending, not to be de-

tained if name and ad-
dress be known

& conductor mnot to unduly
converse with . . e

. expectorating in Cars for-
hidden . S i

7 leaving Cars, safety of = ..

- not to loiter in gangways

i property, Conductor to he
careful of "

o to be removed if Car unsafe
Passes, Duty, non-nceeptance of when

in doubht

38

135

Siic

10

9. Gda

26, 48, 49, 51, 6Se,
70, 73, 74, 116, 118,
119, 121

90

1

53

40

00

90, 102
105-111
11, 75
98

24, 74, 115, 124, 125,
126

2 e
59, T4e
60, SGe

S6h
St
21
21

83c,
40
22

!

38

(9p
STa
(8f

S3c

86
90

139

147

INDEX—continued.
Patents for Railway Appliances
Pedestrians on track e
Permanent Way Instructions
Personal Injuries
Persons, unless
bourd Cars
Pilotman’s Badge
Pilot-working Iforms % ok
Points, Facing, Car clearance essen-
tial s ; it
»  Uars not to stop on
obstruction in 5t
speed when passing over
- to be properly set .. o
3 examination and testing of B3
Police signal to stop Cal, to be obeye
to be called when necessary and

passengers, mnot to

.

2 practicable

Pole Trolley

Power— e . x
(;ocnditions determining  ordinary

“cut off 7 o 53 o
Failure of, precautions to be taken_
Not to be applied until trolley

wheel is in position .- o
Not to be used to start Car on, de-

scending grade .. s i
Restoratignbof, Cars to be started up

gradually G ¥ il

Power to be applied gradually 5
Precautions in vicinity of schools an
playgrounds 4o
at special places -
when approaching loaded
wagon e 5
Preparing Car for Service
Pressure Gauge ..
Prevention of accidents
Processions of civilians,
hicles .. 5 us ag
Pr‘:?perty of Commissioners not to be
converted to employé’s private use ..
otection of Cars ¢ Ioo o
?’thic Safety of first importance

2

2

troops or,

Rail-bonds .. S 5
Rails, Broken, to be reported ..
not to be above road level
. superelevation of F
. uroove to be kept clean

9

16

71
112-126
78, 79

2la
91, 101
91, 101, 103

G7e

B7e

i7e

G4

G7a, ¢
67¢, 123
s1b

41, 85, 88 ’
48, 49, 50,759, 67

G5e
62d, e

ade
Glg

062e
Glg

71
71

(8¢

57

105, 110
[11:]

72

19
00
7. G8¢

116¢
1170
118
118
119
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INDEX—continued.
Record of (ar Mileage
Recruits? responsibility g
o onductor to instruct
s Motorman tg instruet,
) ; report. g
Relief, arl‘ﬂ.!lgc;liellf.,‘s of p(,‘mt-m;ri
-+ Car
" Order .
Removal of Passenger from Car
5 _._. violence not ¢y
il " he us‘ed
Repair Book i o
epairs to overhead equipment o
o to overhead, safety of men
during i
o’ to Clocks, Watches, etc,
5 to Permanent-Way i
5 to Permanent-Way, sufety of
. men during o o
Reporting Accidents

eports against fellow employé to be
_made within seven doys™ .
Re-railing vehicles ¥
Reservoir (Air Brake)
7 Safety Valve i o
Responsibilities of Motorman for safety

3 » Conduet
Restive Ji}a:»rs.«-:'ﬂ n = or. for safﬂ.fy

Reverser, the

..

Safe running, Motorm

Safety of Public firs

Sand and sanding ap
necessary

an responsible for
t consideration ..
pliances, attention

Smirl,_ application on points to he
avoided | e L
Sand, how used for emergency brake

purposes o £
Scholarg’ Concession Tickets o
§e:1t (Motormau’s}. condition e use
Seats not to he used as footrests

»  to be reversed carefully
Section TInsulators . ;

- Switches

Senior employé at accidunt.i'n STI}J.i"l‘-
Vise o L % i
Shock. Electrie, (See end of Baok. |

e
o

18 &
- I

Do

GOd, 133

HIVA

90f, 102

38, 10, 40, 42
37

20

G2/

48, 49, 51, 115

116 iy
44
49, 51, 115

116
00

4l
e, o
105d
1054
68

s

lile

Gl

080
7. life

109
1G9

109

134

69f

S7a

677
60d, 74e, 1380

24f, 125

10
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INDEX—continued.

Shunting at Depots and Termini
” of Cars to be protected
during 3 o
Bignal-box, definition of e
Bignalling, Conductor’s position for on

Car s
1 Foggy weather

Side Barriers ) L -
” » at  Iitzroy-street, St
Kilda =5 5
Bign “ Cut-off SE 5z
» for Compulsory Stopping Place. .
» o Conditional Stopping Place. .
Signalman, Definition of e s
to provide himself with kit

i to report irregularities
5 Duties of 0
Signals, Code of Bell

3 Hand s = e

» Motorman not to start with-
out, i i

» Motorman to obey .. 2

¥ Overhead, Matorman and Con-
ductor to work in conjunc-
tion A » e

i Special instruction re Fitzroy-
street Crossing .

3 to be acknowledged . .

o Track (Stop and Caution)
Skidding of wheels o
Smoking on Cars
Sobriety of employés e e
Soliciting alms, ete., on Cars forbidden
Speed, Iixtremes to be avoided
» of Car in foggy weather 3
» increase of, after slowing, for-
bidden without signal
»+  limits, at various places
«+  maximum rate of )
5»  Pprecautions necessary, ap-
proaching Car ahead. .
Stabling Cars . ;
Staff and Ticket System
Object of s A
Car, when stafl to be earried i
Working, breakdown of Car with
Staii .. it e At
Breakdown of Car. with Staff’ Ticket
Custody of Staff overnight .. :

637
ity
i

tibe
Tde
(i517)
;5D
1
Gk
(6
66d
151

46, 47, 48

Gaf
63

48, 49, 50

Gtie
63b

48. 49 °
111le _
a5, 8ie
32

87e
tidee

tid

fidy
64D -
G4b

Gde, G5e
621, 67
02-104
N2a

a6

102a
1020
96
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INDEX—continued,

Stafl and Ticket System—
Lost or Damaged Staff
LEmergency Relief order e
Missing Stafl Motorman o report
and await instructions
Stafl Working—
Motorman vesponsible for ..
2 to consult Run Book
Overcarried Stafi, action re
Stafl, identification of
» location of on ear

5 not to be overcarried. .
,»  boxes i e )
o » only Motorman to open

o sections, location of .
Suspension of Stall Order, instruc-
tions re o s G
When Ticket to be carried i
Cancellation of Stall Ticket T
Tickets, how to be detached
) supply to be maintained
Ticket Drawer, working of
Use of Staff Ticket
Wrong Stalf, instructions re
Starting on falling gradient ..
,, after power failure ol
St. Kilda terminus, special instructions
“ Street Railways,” (}leﬁnition of .
Stop Marks i 5 bor
»» Signal from police to be obeyed ..
Stopping Places—
At street intersections
Compulsory
Conditional s o
To be announced by Conductors
On through Cars, to be announced ..
Streets, to be announced by Conductors
Switch, compressor cut-out .. Lo
Swilches, section and feeder not to b

interfered with o B 4
Tail lamps .. s = e
Telephones—

Failure of, private telephone to be
used LA i .
Failure of, to be reported
_ Loecations of P
To be tested daily
Messages, to be recorded

101
1020

100

V5
98
D2¢
06
08

950
02
104
97

Ya
e
07

04
99, 100

105, 111f

45d
4o
4ba
450
450

151
InnEx—continued,
Termini, Shunting at 28 e
" Conductor’s duties thereat ..
7 Conductor to safeguard pas-
gengers alighting ot
» Motorman’s duties at
Testing Equipment of Car
» Anr Brake
Thunderstorms—
Circuit Breaker to be kept closed
during i

Lamps to be switched on during
Tickets, Passenger (see Iares).

» Staff . o e e
Timber Wagons, cte., to be passed with

care G = o )
Time Signal Gis i
Time Table. maintenance of .. ..
Tool boxes, Ganger to inspect dml{ e
Tools, Emergency, care and use of ..

" T location of 3
Track gear, custody of

» Care of in rainy weather o

5 Iixcavations, ete., to be autho-
rised = S e

T Gang, equipment of ..

» . protection of

interference  with to  be re-

ported by the Conductor

” ladders, scaffolding, etec., of
buildings to be kept well clear
of track = . e

»  mnot to be disturbed in foggy

weather unless unsafe
- wilful ohstruction of
5 obztructions on

T repair work tfo be properly

protected .. sl
7 repair to, duty of hand-signal-
mial 50 e e
» daily inspection of by Ganger

responsibility of Ganger 3
T repairs to, clearances and
public  convenience to e
studied s o7 i
Trackmen, addresses to be registered
by Ganger s e e
Trading forbidden .. S0 55
Traflie, unusually leavy to be reported

116d
26, 70

26, 48, 49, 51, Tda,
116, 118, 119, 121

48a. 115
45, 49
117

117
1167
112

15
GhHh
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INDEX—continued.
Trailers, shunting of, Conductor to
stand by brake o e BTm
Tramway, Definition of I
5 Intersections h o 06
» 5 duty of Signal-
man at 1]
Travelling without ticket or pass for-
bidden b £ i e sk
Trespassing iz 25
Trial trips of Cars . S .o BIf
Trolley, Adjustment of in traffic to be.
reported |, i P11
5 change over, liow effected
when on wrong wire . 0%
o displacement of, to he sig-
nalled 5 =5 .. 09k, ¢
. not to be reversed at night
until passengers have alighted 59f
5 Precautions when shunting .. 594
3 Cord to be held at special
places - s .. 48, 58, 506
% to be free from metallic con-

tact when in Car Shed
) to be run trailing
Trolley-pole, Conductors to arrange

,, » dangers of B i
4 s unauthorised persons not

to handle e e
= »  precautions when revers-

ing .o s
Trolley-Wheel displacements, speed
precautions when

restoring . v
9 i displacements to be
reported v

Unauthorised persons not to interfere
with Seetion Switches or Feeders e
Unauthorised persons not to enter Car
Shed i e ik o
Unaunthorised hell signals forbidden . .
Unclaimed property =
Uniform time, ete. .. is 211
Uniforms, prematurely worn out to he
replaced by employé 3, 2
Uniforms, supply of and conditions re
use of i AR 2
Unusual stoppages

i, 67e

50h, G7f
5Te, 59f
24d, 50k

8le

153

INpEX—continued.
Use of Sand by Motorman .. e A0
Use of Signals during defect, repairs, (9
or alterations 353 s 48-50_ .
Vehicles obstructing track .. «« GBe, T
” with projecting loads .. 6G3e
Watches, custody of s v 44e
» I'qula{ing time of .. .. 44f
» repairs of o o 44h
» to be given up .. <e 740
‘Wheels, avoid skidding of .. .+ llle
Winding of Clocks .. s .. d4g
‘orking of Cars .. .. 52, 90

Witness Curds, particulars h;ceasary 42, 70, 68, T9h, 88
Working Traflic of Double Line over a

WSingle Line f 5 +e gtly
orking of Trolley-pole . ST
Wrong %ine Order 907

Working of Single Lines by Car Staff

and Ticket System 92-104






